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Educational booking form for Schools/Colleges
Tower of London (2011-2012)
Please complete all of the following requested information to ensure a successful booking – please complete one form per date. If you would like to book for more than one date this form can be photocopied.
(PLEASE USE CAPITAL LETTERS AND BLUE/BLACK INK)

	Name of 

School/College
	

	Address
	
	
	

	
	
	
	

	
	
	POSTCODE
	

	Contact Name
	

	Telephone No.
	
	Fax No.
	

	Email.
	


	Date of visit  (1st choice)
	

	1st choice Education Session(s)

(Maximum of 30 x students per session.

Cost:  £90.00/£100.00 per session)
	2nd choice Education Session(s)

(Maximum of 30 x students per session.

Cost:  £90.00/£100.00 per session)

	Session
	Time
	Session
	Time

	
	
	
	

	
	
	
	


	Date of visit (2nd choice)
	

	1st choice Education Session(s)

(Maximum of 30 x students per session.

Cost:  £90.00/£100.00 per session)
	2nd choice Education Session(s)

(Maximum of 30 x students per session.

Cost:  £90.00/£100.00 per session)

	Session
	Time
	Session
	Time

	
	
	
	

	
	
	
	


	No. of Students

£3.75 pp (5-15 yrs)

£5.25 pp (over 16yrs)
	                                                                              (5-15 yrs)                                                                                                                                                                

	
	                                                                              (16 and over)

	Age / Year Group
	

	Special Needs/Requirements
	

	No. of Adults

(Free of charge, ratio 1:10, 1:5 for KS1
extra adults £16.20 each until 1 March 2012, after 1 March 2012 tbc)
	


Please return your booking via fax to 020 3166 6264, email to towereducation@hrp.org.uk or post to; Education Administration, Education Department, Waterloo Block, HM Tower of London, London, EC3N 4AB

Guidelines to assist you in completing the educational booking form
Please complete all sections in CAPITAL LETTERS using blue or black ink.

School/college details?

Please make sure that this section is completed in full. When we make a booking, we send an invoice for payment by fax or e-mail. When payment has been processed, a confirmation pack is sent by post to the school. 

Date(s) of visit/any sessions?
Please complete this section by including your first choice date of visit. If educational sessions are required please complete your first and second choice education session(s).  Please ensure that the requested educational session(s) run on your chosen date. (Check on the website)
Whenever possible please always try to state the school’s second choice date of visit. If educational sessions are required please complete your first and second choice education session(s).  Please ensure that the requested educational session(s) run on your chosen date. (Check on the website)
If you do not require a taught session but only special rate admission please enter ‘DIY’ in the session box and ‘N/A’ in the time box.
Number of students?
Please state exactly how many students you will be bringing on your visit. Please ensure that you have told us the year group and age of your students; this will enable our presenters to fully prepare your education session (if appropriate), and so we charge you at the correct price. Please note if you do not tell us the students’ age they will all be booked at the higher price.
Does your group include students with a Disability or Special Educational needs? 
If so, please provide details here. Do they require a 1:1 carer to accompany them on their visit? Please let us know as we will be pleased to provide them with a complimentary entry sticker and it will also help our presenters prepare if you are booked on a session.
Please state how many adults will be in your party
We require that each group contains 1 adult per 10 students aged 7-16yrs, 1 adult per 5 students for key stage 1; this is in order to provide adequate supervision.  We are pleased to offer 1 free adult ticket per 10 student places, (1:5 for key stage 1 students). Additional adult tickets may be purchased at a price of £16.20 each. Price after 1 March 2012 to be confirmed. Please note that the accompanying adults are required to remain with the students for the whole of your visit.
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