Historic Royal Palaces 
Application for Small-scale Filming
NB This is not a permit to film
	Contact name & position 
	

	Contact email & telephone
	

	Invoice address 

	

	Palace 
(delete as applicable)
	Tower of London/Hampton Court /Kensington/ Banqueting House/Kew Palace/Queen Charlotte’s Cottage

	Programme title

	

	NATURE OF PROGRAMME (delete as applicable)
	News/Documentary/Dramatic reconstruction/Film

	Name of production company
	

	Broadcast channel
	

	Live/prerecord
	

	Date of broadcast
	

	Filming is permitted Monday to Friday outside of palace opening hours, subject to availability

	Proposed date(s)
	

	Proposed time
	

	Length of access time
	

	Synopsis of series/ programme (include treatment if available)
	

	Why do you want to film at the palace?
	

	What areas/rooms of the palace do you wish to film?
	

	Do you require access behind barriers or removal of barriers?
	

	Do you wish to film any objects? (e.g. The Crown Jewels, statues, paintings, tapestries, artwork)
	

	Will palace staff be interviewed or filmed?
	

	Will there be a presenter or host?
	

	Copy of relevant script or voiceover text
	

	NUMBER OF CREW (names & titles will be required prior to access)
	

	Will vehicle parking be required? (type of vehicle and registration will be required prior to access)
	

	Will electricity be required?
	

	Technical equipment (please read ‘Guidelines for Filming & Photography’ for information on conservation regulations)

	Will additional lighting be used?
How many lights do you want to use?

Will you provide UV filters?

Will lights be on stands?
	

	Will reflectors be used?

How many reflectors?

What size are the reflectors?

Will they be handheld or on stands?
	

	How many cameras will be used?
Will they be handheld, on a tripod or a dolly?
	

	Will tracking be used?
Will it be plastic or metal?

What are the approximate dimensions of the tracking?
	

	Will a cherry picker or crane be used?
	

	Will any props or set dressing be used? 
	

	What other facilities are required? (changing rooms, hair & make-up etc)
	


When you have completed this form please return it to the press office by email (press@hrp.org.uk) or fax 020 3166 6330.
